Kiddie World Childcare

~State Licensed”™

“Train a child in the way he should go; and when
he is old he will not turn from it.”

....... Proverbs 22:6

(205)758-8767
3800 2"¢ Avenue East Tuscaloosa, Al. 35405



- Kiddie World Child Development Center

~State Licensed~

Thank you so much for choosing Kiddie World Child Development Center to be your child’s home away
from home. We look forward to providing your child with a clean, safe, loving, and happy environment
in which to grow. Kiddie World Child Development Center was founded on the principle that all children
Jearn best through play. Therefore, singing, dancing, reading, and free play will always be part of your
child’s everyday activities. Your child’s classroom will be filled with age appropriate toys and equipment
that will alloxjv them to expand their imagination and learn by engaging with their peers and teachers. We
feel that one of the greatest gifts that we can give your child is a love for learning; to achieve this, we will
fill your child’s day with exciting activities that will further stimulate his/her development. Your child’s
classroom will be set up in centers, within these centers your child will have the freedom to explore and
learn about science, math, music, language, and technology. We want your child to leave Kjddj}e World
Child Development Center not only prepared for kindergarten, but eager to learn more about thé world in

which they live.

Kiddie World Child Development Center only eﬁlploys trained loving caregivers. It is our desire to meet
the specific needs of your child, from a precious infant that needs to be nurtured, cuddles, and loved, up to
a lively presc}:mooler that needs to play, learn, and prepare for kindergarten. You, the parent, are the
primary caregiver, it is our job to support you as your child develops and matures to his/her maximum

potential.

Kiddie World Child Development Center has an “Open Door Policy”, you will always be welcome to
“pop-in” and visit your child at any time. The children at Kiddie World Child Development Center
explore their world through monthly themes, at the end of each month we have a celebration to share
what we have learned that month. You are encouraged to attend these parties and observe all of the

exciting things that your child has been learning.

Here at Kiddie World Child Development Center, we pride ourselves in providing your child with a hot,
healthy, nutritious meal every day. You will never be asked to pay for any of the food provided to your
child, all meals are free. Between the hours of 6:00 am and 6:00 pm, he/she will receive a nutritious
brealfast, hearty lunch, and an afternoon snack. Each meal is hand prepared by a qualified cook in the
center. A wi%ie variety of fresh fruit, fresh vegetables, and whole grain breads are included in all of our
menus. During your child’s time at Kiddie World Child Development Center, we want to encourage
healthy eatin:g habits that they will take with them for the rest of their life.

We believe that children are a gift from God. We will do everything in our power to meet your child’s
physical and éemotional needs, and support them as they mature and develop into the amazing person God
has created them to be. Thank you for choosing to share your children with us, we are honored that you
have chosen Kiddie World Child Development Center to be your child’s “home away from home”.



Kiddie World Child Care Center-Policies & Procedures

Admission Procedures

1) Kiddie World Child Development Center serves children from 3 weeks through 6 years of age.
2) Ifyou are interested in enrolling your child in Kiddie World Child Development Center, please
contact the director, at (205)758-8767. If there is no vacancy, your child’s name will be placed on
a waiting list. Once a vacancy occurs, you will be notified and asked to arrange a pre-admission
conference.
3) Kiddie World Child Development Center has an “Open Door Policy”. We encourage and
- welcome parents to come “drop-in” at any time to visit their child. If you are interest in
inttoducing your child to the center before they start full-time, please contact the director to
schedule a walk-thru.
4) Allirequired certificates and forms, listed below, must be completed and returned to the director,
ON or BEFORE your child’s first day.
' a) Child’s Pre-Admission Record Form
b) Individual Child’s Transportation Form
¢) Income Eligibility Form (JEF)
d) Payment Form
e) Policies and Contract Agreement
f) Alabama Certificate of Immunization
5) If you choose to withdraw your child from Kiddie World Child Development Center, the director

must be notified at least two weeks in advance.
6) If your child is a “drop-in”, his/her complete records must be on file at the child care center.

Arri‘jrals and Departures

1) You or a designated person must sign your child in and out every day. Signature must be legible.

2) Upon arriving at Kiddie World Child Development Center, you must deliver your child into the
hands of his/her teacher. Kiddie World Child Development Center cannot be held responsible for
your child’s safety if this policy is not adhered to.

Holidays and Weather Days
Kiddie Worﬂ'd Child Development Center is closed for the following holidays:

e New Year’s Eve * Independence Day (July 4™) *Christmas Eve
e New Year’s Day *Labor Day *Christmas Day
» Martin Luther King Jr. Day *Thanksgiving Day

e Memorial Day *Day After Thanksgiving



In the event of éevere weather Kiddie World Child Development Center will follow the same dismissal schedule that
the Tuscaloosa City and County Schools follow. If Tuscaloosa City and County Schools are closed, we will be
closed too. We are aware that this poses an inconvenience to your family; however, your child’s safety is our first
priority ;
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Meals

1) Kiddie World Child Development Center participates in the Child and Adult Care Food Program
(CACFP) the goal of this program is to see that well-balanced meals are served, at no additional
charge to you, and that good eating habits are taught in child and adult care settings.

2) A vaﬁcty of fresh fruit, fresh vegetables, and whole grain breads, are included in our menus. All
menus are posted in the center and are available for you to view at any time.

3) A outritious breakfast, consisting of milk, fruit, and either cereal, pancakes, or cheese toast, is
served every day from 8:00 to 8:30 a.m.

4) A whblesome lunch, consisting of milk, meat, vegetables, fruit, and bread is served daily from
11:00 a.m. to 12:00 p.m.

5) An afternoon snack consisting of juice and/or fruit, crackers, yogurt, or cookies, is served from
2:00 to 2:30 p.m.

Health and Medical Information

1) Each child must have a current “Record of Immunizations Schedule”, prescribed by the

Alabama Department of Public Health.
2) Children must not be brought to school if they have the following:
s Severe colds
e Undetermined Rash or Spots

= Fever

e Severe Headaches
e Vomiting

e Diarrhea

e Other Symptoms of Illness
3) Yiou will be notified to pick up your child immediately if signs of illness occur during the

day.
4) Your child may return to the center after they have been free of fever for 24 hours.

5) Children who have a communicable disease may not return to school until cleared, in writing,
by a physician. You are urged to notify Kiddie World Child Development Center when your
child has been exposed to a communicable disease outside of the center.

6) Kiddie World Child Development Center will NOT administer any medications.



7) Please make sure that Kiddie World Child Development Center has the name and contact
mformatlon of your child’s physician and another adult, in the event of an emergency and
you cannot be reached.

8) ‘:You must notify Kiddie World Child Development Center of ALL allergies that your child
has. These will be posted in your child’s classroom as well as the kitchen in order to avoid an
allergic reaction in your child. You must also notify Kiddie World Child Development Center
of the procedure to follow in case of an allergic reaction.
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Clothing and Personal Belongings

1) Your child should wear comfortable clothing that is suitable for indoor and outdoor play.
2) Al clothmg should be marked with your child’s name for identification purposes. This includes
coats and sweaters that are worn on a daily basis.
3) You:r child must have a change of clothes at Kiddie World Child Development Center at all times.
Chﬂdren under the age of 2 % may need several extra outfits per day.
4) Parents of Infants and toddlers must supply Kiddie World Child Development Center with the
following labeled items:
‘e Formula in prepared bottles
'« Disposable Diapers
e Wipes
‘e Baby or Junior Food

** Kiddie iWorld Child Development Center keeps instant formula with iron, infant rice cereal, and
baby food inithe center at all times. This is available to your infant at no additional charge. Should you
choose to bring your own formula, please bring bottles that are prepared, labeled, and ready to use.

Home am@i Center Cooperation

1) Kz‘dd;ie World Child Development Center provides your child with toys at school. Your child
should never bring the following items to Kiddie World Child Development Center at any time:

e (Guns
«  Sharp Objects
« Mouth Toys

e Small Pocket Toys
2) Your child is allowed to bring the following items to K:ddze World Child Development Center
with the permission of your child’s teacher:
¢ Security Toys (security blanket, teddy bear, etc.)
e Books and DVD’S (G Rated Only)



e  Other items of interest to your child’s group

3) At Kiddie World Child Development Center your child’s birthday will always be recognized.
You are welcome to bring party food and items to celebrate your child’s special day with his/her
classmates. If you wish to bring party items to celebrate your child’s birthday, please make
arrangements with your child’s teacher prior to the event.

4) Your child’s teacher will be more than happy to provide you with any information concerning
your child’s daily activity schedule, progress, and advancement.

5) Kiddie World Child Development Center uses positive discipline techniques. Praise and
encouragement are given for appropriate behavior. A child may, however, need to be removed
from! a situation temporarily if he/she is unable to act in accordance with the established rules.
Under NO circumstances will your child’s teacher use physical or humiliating punishment.
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6) Kiddie World Child Development Center always welcomes your suggestions for improvement
as ‘w::szll as your positive feedback. Any suggestions you may have should be made in writing and
given to the director. Although all suggestions may not be possible to implement, each
suggestion will be given much consideration. ‘We want to please you; all feedback is greatly
appreciated.

7) A copy of “Minimum Standards for Day Care Centers and Nighttime Center” may be obtained
from the Alabama State Department of Human Resources; Office of Day Care Licensing;
Montgomery, Alabama, or from your local County Department of Human Resources.

Emergency Procedures

1) In the case of a medical emergency with your child, an attempt will be made to contact you
immediately. If you cannot be reached, or if the emergency situation warrants, your child may be
transported to the appropriate facility to receive medical attention.

2) Routine fire drills are conducted periodically by the local fire department and or Kiddie World
Child Development Center staff. In the event of an actual fire, drill procedures will be followed.

3) When watches or warnings are issued by the National Weather Service for tornadoes, severe
thunderstorms, etc., or in the event that an evacuation from Kiddie World Child Development
Center becomes. necessary for reasons other than fire, procedures outlined for the center by the
Cowity Coordinator for Civil Defense will not be followed.

4) T power, heat, or water is temporarily unavailable, Kiddie World Child Dev. Center will endeavor
to remain open. If we are unable to repair or resolve the problem in a timely fashion, we will not
compromise the health and safety of your child, and you may be notified to come earlier than
usual to pick him/her up.

Children with Disabilities



Kiddie World Child Development Center, in compliance with the American’s with Disabilities Act of
1990, will make every reasonable accommodation for children with special needs. Due to the
unavailability of an in-house school nurse, children with severe and/or profound disabilities will not be

accepted.

Qutdoor Activities

Kiddie World Child Development Center considers outdoor play to be an important part of the day for
your child. Our policy is that your child will go outside every day, weather permitting. If your child is
too ill to participate in outdoor play, he/she needs to stay at home.

NOTE: Kidcfiie World Child Development Center reserves the right to drop any child from the enrollment
if the staff determines that the program is not meeting the needs of the child, or if the child’s presence

poses a threat to the welfare of others.

Kiddie World Child Development Center does not discriminate on the basis of race, color, national origin,

sex, age, or disability.

DHR-CDC-739
Revised 1/06

: CHILD’S PREADMISSION RECORD
This section is to be completed by the child’s parent or guardian. This form must be kept in the child’s file in the

Child Care Facility (home/center).

Child’s Name: Name child is known by:
Child’s birthdate: Child’s home address:
Name(s) of parents/guardian(s) Home telephone number: ()

Address of parents(s)/guardian(s):

Mother’s employer:

Father’s employer:

Employer’s address

Employer’s address:

Employer’s télephone number: ()

Employer’s telephone number: ()

List telephc)ne: numbers such as beeper, cellular phone, etc.

Instructions regarding how parent/guardian may be reached
in an emergency:

Person(s) to be contacted in an emergency if parent(s)/guardian(s) cannot be reached:

Name Relationship to child

Address Telephone number




Name od child’s doctor: Address: Telephone number:
C )

Emergency Authorization:
1 give permission for the child care facility to obtain emergency medical treatment, including emergency
transportation, for my child if I cannot be reached immediately. I agree to be responsible for any emergency
medical expenses incurred. (If parent/guardion refuses to sign, instructions must be attached stating what
procedure the facility is to follow in an emergency.)
/
Signature Date
Form not valid without signature of child’s parent/guardian
Page one of two~form not valid without second page

91
Effective January 22, 2001/Reprinted January 2006

Child’s Preadmission Record (continued) - page two of two-form not valid without first page

Describe any special needs or instructions below:

Person(s) the child may be released to:

Name Relationship to child Address Telephone number

I understand that the Department of Human Resources does not inspect activities away from the child
care facility (home or center). The licensee of the child care facility assumes full responsibility for

such activities.
/

Signature of parent/guardian Date




I give permission for my child to participate in:

(Circle ves or no and sign each line)

Activities away from the facility yes | no | Signature of parent/guardian Date

Transportation provided by the facility: yes | mno | Sigoature of parent/guardian Date

Swimming/wading activities provided by the | yes | no | Signature of parent/ guardian Date
facility:

Form not valid without signature of child’s parent/guardian in each space indicated above.

This section is to be completed by the facility’s staff.
Child’s first day of attendance: Child’s withdrawal date:

Child Care Payment Policies

Rates for Chlldcare

No registration fee.

All child care fees are due in advance.

Drop-In é.nd Daily payments are due when child arrives at the center

Fulltime child care is 9 % hours per day. If you exceed these hours, you will be charged accordingly.

‘Weekly payments are due on Monday. If payment is late, you will incur an additional fee of $20 per week, and
your child will not be readmitted to the center until bill is paid in full.

Monthly payments are due on the 1% Monday of every month. If payment is latte, you will incur and additional
fee of $20 per week and your child will not be re-admitted to the center until bill is paid in full.

There is a $25 returned check fee for each returned check.

The child care closes at 6:00 p.m. An additional fee of $1.00 per minute will be charged for each minute after
6:00p.m. you are late picking up your child. _

No refunds will be given for absences. Full payment is due whether child is present or not.
Full weekly fees will be due for weeks in which the daycare is closed for holidays and weather days.
Hourly Rate for childcare is $8.50/hour

Daily Rate for childcare is $30/day




Full Time | $155 . $300 $585

One Child (18 months r!—) 5 full days ($125 x 2 weeks) ($140 x 52 weeks x 10% discount)
Full Time $290 - $570 31,170

Two Child (18 monthsw+) 5 full days ($140 x 2 x 10% discount) ($252 x 2 weeks) | ($140x2 Lids x 52 weeks x 10% disc.)
Full Time $170 - $330 $643

One Child (Under 18 months) 5 full days ($155 x 2 weeks) ($120 x 4 weeks x 10% discount)
Part Time . $125 $240 $468

(One Child) 3 full days or 5 half days ($110 x 2 weeks) ($80 x 4 weeks x 10% discount)
Part Time $240 $480 $936

(Two Children) 3 full days or 5 halfdays | ($110x2x10% discount) | ($120 x 2 weeks) ($105 x 4 weeks x 10% discount)

Childcare Payment Policies Contract Agreement
By signing this form, I am stating that [ have read,
fully understand, and agree to abide by the policies set forth by Kiddie World Child Development Center.

Signature of Parent/Guardian Date

Chlld Care Payment Policies
All child care fees are due in advance.

e  Drop-In andg Daily payments are due when child arrives at the center
e  Fulltime chﬂd care is 9 % hours per day. If you exceed these houxs, you will be charged accordingly.

®  Weekly pay;nents are due on Monday. If payment is late, you will incur an additional fee of $25 per week, and your child
will not be readmitted to the center wntil bill is paid in full.

»  Monthly payments are due on the 1* Monday of every month. If payment is Jatte, you will incur and additional fee of $25
per week and your child will not be re-admitted to the center until bill is paid in full.

®  There is a $30 returned check fee for each returned check.
e  The child care closes at 6:00 p.m. An additional fee of $1.00 per mjnufe will be charged for each minute after 6:00p.m. you
are late picking up your child. !
e  No refunds will be given for absences. Full payment is due whether child is present or not.
e  Full weeklylfees will be due for waeks in which the daycare is closed for holidays and weather days.
e CDRS children can only miss 5 days per month. CDRS children who are absent more than 5 days will be charges $30 per
day.
® (CDRS parents must pay parent fees, plus the difference between what CDRS pays for child care, and what Kiddie World
Child Dcvc]éopment Center.
«  Hourly Rate for childcare is $8.50/hour
e Daily Rate for childcare is $40/day
o Full Time (18 months +): $155-Minus-Net Subsidy Rate
o  Full Time (under 18 months): $170-minues-Net Subsidy Rate
o Part-Time (18 months +): $125-Minus-Net Subsidy Rate
_Rates for Childcare

" 8300
($105 x 2 weeks)

Full Tlme

One Child (18 months +) 5 full days ($105 x 52 weeks x 10% discount)




1

Full Time $290 $570 $1,170

Two Child (18 months +) 5 full days ($140 x 2 x 10% discount) | ($252 x2 weeks) | ($140 x 2 kids x 52 weeks x 10% disc.
Full Time ; 5170 $330 $643

One Child (Under 18 months) 5 full days ($120 x 2 weeks) ($120 x 52 weeks x 10% discount)
Part Time $125 . $240 $468

(One Child) 3 full days or 5 half days ($80 x 2 weeks) ($80 x 52 weeks x 10% discount)
Part Time ‘- $240 $480 $936

(Two Children) 3 full days or 5 half days | ($110x 2 x 10% discount) | ($220 x 2 weeks) ($110 x 52 weeks x 10% discount)

Childcare Payment Policies Contract Agreement
By signing this form, I am stating that I have read, fully understand, and agree

to abide by ‘thcjé policies set forth by Kiddie World Child Development Center.

Sipnature of Parent/Guardian Date
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